Washington Colon Cancer S.T.A.R.S. Board Application (12/19/09)
Thank you for your interest in our organization.  STARS is committed to eradicating colon cancer in Washington State and look forward to your service support.  

Participation Requirements

Board membership requires participating in a monthly 1-2 hour Board meeting and at least one direct project based on STARS need and your interest.  A donation or participation in a fund raising event with a target of $200 is expected.  

Duties of the Board of Directors

The duties of each director are as follows:

1. Provide governance to the organization, represent it to the community and accept the ultimate legal authority for it.

2. Review and approve long-range goals and annual objectives, including fund-raising plans.

3. Participate in fundraising activities.

4. Monitor achievement of goals and objectives.

5. Review and approve annual budget.  

6. Monitor financial reports.  Assure that the published reports properly reflect the financial condition of the organization.

7. Approve major policies and organization operating procedures.

8. Assure that the conflict of interest policy is established and diligently administered and enforced.

9. Review compliance with relevant laws affecting the organization.

10. Fill Board vacancies.

11. Establish staff compensation and approve the Performance Review of the Executive Director.

12. Review the performance of the Board annually and take steps to improve Board functions.

13. Regularly attend Board meetings, which are usually monthly; actively participate in committee meetings; complete assignments; stay informed about matters; build collegial work relationship that contribute to consensus; and prepare for meetings.

14. Perform other responsibilities assigned by the Board.

Washington Colon Cancer S.T.A.R.S. Board Application (12/19/09)
Your Name: ______________________________________________________

Address: ____________________________________________________

____________________________________________________________

Telephone: ___________________________________________________

Fax: ________________________________________________________

Email: ______________________________________________________

Date you are available: _________________________________________

On separate sheets, please provide 

1. Your general background or resume
2.  A description of your relevant experience, skill and employment that can contribute to the work of this organization.  

3.  Why you are interested in our organization.
When completed, please send or email to:

Washington Colon Cancer STARS

4580 Klahanie Dr, SE - #194

Issaquah, WA  98029

info@colonstars.org

Washington Colon Cancer STARS

President Duties
· Assure that the Board fulfills its responsibilities for the governance of the organization.

· Work with the Executive Director to achieve the mission of the organization.

· Chair Board meetings after developing the agenda with the Executive Director.

· Provides leadership to the Board who sets policy.

· Supervise Executive Director.

· Appoint Committee Chairs in consultation with other Board members and charge committees with work from the strategic plan.

· Serve as ex officio member of committees and attend meetings when invited.

· Sign in the name of the organization contracts or other instruments pertaining to the business of the organization, except in cases in which the authority to sign is designated by the Articles of Incorporation or the By-laws or the Board to another officer or agent of the organization. 

· Guide and mediate Board actions with respect to organizational priorities and governance concerns.  Review with the Executive Director any concerns of the Board.

· Monitor financial reports and plans.

· Play a leading role in fundraising activities.

· Lead annual evaluation of the organization in achieving its mission.

Vice-president Duties

· Perform the President’s responsibilities when the President cannot be available.

· Report to the Board President.

· Work closely with the President and staff to implement the mission of the organization.

Secretary

· Maintain records of all Board actions and ensure effective management of the organization’s records.

· Manage minutes of Board meetings and ensure minutes are distributed to members shortly after each meeting.

· Have sufficient familiarity with legal documents (Articles, Bylaws, IRS letters, etc) to note applicability during meetings.

· Assume responsibilities of the President in absence of the President and Vice-President.

· Provide notice of meetings when required.

· Report to the Board President.

Treasurer

· Manage finances and administers fiscal matters of the organization.

· Serves as financial officer of the organization – deposit money, drafts and check in the name of and to the credit of the organization in the organization’s bank account;  work with Accountant to keep accurate financial records for the organization; and disburse funds in the name of the organization as ordered by the Board.

· Work with Executive Director and Accountant to ensure accurate financial reports are made available to the Board on a timely basis.

· Provides annual budget to the Board for members’ approval.

· Review the annual audit and answer Board members’ questions.

· Serve as Chair of the Finance Committee.

· Report to the Board President.

